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VIDEO TUTORIALS AVAILABLE 
Almost 100,000 video tutorials are available from VTC. The available tutorials include Windows 7, GroupWise 8 and 

Office 2010 applications. 

Anyone with an @archchicago.org e-mail account can login using our subscription. 

To access these tutorials, visit the IT Website at http://it.archchicago.org and click the Online Training tab. Login 

with your GroupWise username and password. You MUST use our custom login page from the list of Archdiocesan 

Web Links. You will NOT be able to login directly at VTC.com. 

Once logged into the VTC site, you can view any of the available tutorials (the Flash versions tend to load that 

fastest). You can view as many tutorials as you want. 

We have a limit of 5 concurrent users (only 5 people from our network can be logged in at one time). If all of the 

άǎŜŀǘǎέ ŀǊŜ ŎǳǊǊŜƴǘƭȅ ƛƴ ǳǎŜΣ ȅƻǳ ǿƛƭƭ ǊŜŎŜƛǾŜ ŀƴ ŜǊǊƻǊ ƳŜǎǎŀƎŜΦ 

Change Log: 

Change Date Changes 

2/14/2013 Added IMAGE back to Announcements module. 

4/5/2013 Adding FINALIZING site content. 

4/22/2013 Added Admin, Pages and Core Modules 

5/21/2013 Updated for 7.0.6 and restored ICONBAR style of 
Control Panel. 

8/18/2014 Revised for 7.3.2 

10/3/2014 Revised for 7.3.3 

10/10/2014 Changed Control Panel from IconBar to RibbonBar 
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DOTNETNUKE INTRO FOR ADMINISTRATORS 

ADMINISTRATORS VS EDITORS 

A Portal Administrator has full control over all content within a portal.  An Administrator can modify overall site 

settings, create additional user accounts, add new pages, modify the structure of pages and change the 

appearance of the site. 

You should avoid granting Administrator permission to too many people.  Too many administrators can result in an 

inconsistent and cluttered site. 

!ŘŘƛƴƎ ŀƴŘ ǳǇŘŀǘƛƴƎ ŎƻƴǘŜƴǘ ŘƻŜǎƴΩǘ ǊŜǉǳƛǊŜ Ŧǳƭƭ ŀŘƳƛƴƛǎǘǊŀǘƻǊ ǇŜǊƳƛǎǎƛƻƴτonly Edit 

permission for the specific content areas. 

 

Most portals will only have 2 or 3 Administrators. 

ADMINISTRATIVE CHANGES 

While content editors might be adding and modifying content on a weekly basis, Administrative changes occur 

much less frequently.  TypicallyΣ ƻƴŎŜ ŀ ǇƻǊǘŀƭ ŀŘƳƛƴƛǎǘǊŀǘƻǊ Ƙŀǎ ŎƻƴŦƛƎǳǊŜŘ ŀ ǎƛǘŜΣ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ŎƘŀƴƎŜǎ ŘƻƴΩǘ 

need to happen again (at least for a while). 
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ADMIN MENU 

When you are logged in as an Administrator, the Admin link will display in the upper-right section of the control 

panel. 

 

 

Your Control Panel might appear slightly different due to styles applied to your site. 

 

Our installation of DotNetNuke 7 uses the Advanced RibbonBar style for the Control 

Panel. This is a different control panel than the default in DNN7. 

 

Small buttons on the control panel expand options and position the control pane. 

The Control Panel is grouped in 4 main sections: Mode, Page Functions, Add Module and Common Tasks. 

Clicking the Admin button opens the Basic Features dashboard.  
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PAGES 

ADD NEW PAGE 

To quickly add a page to your site, click directly on the Add button in the Page Functions settings. Enter or select 

the desired values and click Add. To change the default skin/containers applied to the page, click the name of the 

Skin or Container currently applied to access a drop-down menu. Clicking Advanced Options opens the full 

Add/Edit Page section. 

 

The options when adding a new page from the basic Add button are identical to the 

options of the full add page form with ONE exception. The Visibility option of Same 

As Page means Same As [CURRENT] Page. If the page you are on is visible to All 

Users, the new page will be visible to All Users when you choose Same As Page. 
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When you Add New Page using the drop-down menu, 

you access the full Page Settings form. 

 

 

Basic Settings 

Page Name Text that displays in the navigation menu for that page. 

Page Title Text that displays in the browser title bar (and when the 
page is bookmarked). If left blank, the title is generated 
automatƛŎŀƭƭȅ ŦǊƻƳ ǘƘŜ ǇŀƎŜΩǎ ƴŀƳŜ ŀƴŘ ƭƻŎŀǘƛƻƴ ǿƛǘƘƛƴ 
the site navigation. 

Description Description of the page returned by search engines. 

Keywords Keywords that may help catalog your page more 
accurately in search engines. 

Parent Page The page this page dispƭŀȅǎ άōŜƭƻǿέ ƛƴ ȅƻǳǊ ǎƛǘŜ 
navigation. <None Specified> is a top-level page. 

Insert Page Location the page is created in. Default to after the 
current page. 

Template Folder/Page Template Folder that contains the page template the new page is 
based on. Templates include default content. 

Include In Menu? Indicates the page is listed in the menu. 
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Advanced Settings 

Page Skin/Container Specifies the skin and default containers used for this 
page (instead of the site default skin) 

Page Stylesheet Lets you specify a CSS file that will be applied to this 
page. 

Disabled Indicates the page is not clickable. Disable a page to 
make it trigger a drop-down list only. 

Page Header Tags HTML and script that gets added to the HEAD section of 
the page. 

Allow Indexing Lets you exclude a page from search engines (like 
Google). There is no guarantee that a search engine will 
honor this setting. 

Start Date First date the page will begin displaying. 

End Date Date the page will STOP displaying for non-
Administrators. 

Link URL What the navigation item actually points to. None is a 
standard page that you build. Page lets you point to 
another page in your site (to display a page in more 
than one place in your navigation). 

Open Link In New Browser Window Indicates this page spawns a new window. 
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COPY PAGE 

Instead of building a new page from scratch, you can copy an existing page using Duplicate Page from the Add 

[Page] button drop-down. 

 

When you duplicate a page, you can choose which modules to add copies of, specify their titles, and indicate 

whether they are new (empty) modules, copies of the existing module (content is separate) or a reference (where 

content is shared in both locations). 

PAGE SETTINGS 

LŦ ȅƻǳ ƴŜŜŘ ǘƻ ŎƘŀƴƎŜ ŀ ǇŀƎŜΩǎ ǎŜǘǘƛƴƎǎ ŀŦǘŜǊ 

creating the page, browse to the page and 

choose Settings from the Page Functions section 

to modify the basic settings of the page. To 

ŀŎŎŜǎǎ ![[ ƻŦ ǘƘŜ ǇŀƎŜΩǎ ƻǇǘƛƻƴǎΣ ŎƭƛŎƪ !ŘǾŀƴŎŜŘ 

Options or choose Page Settings from the 

Settings drop-down menu. 

¸ƻǳ Ŏŀƴ ŀƭǎƻ ŀŎŎŜǎǎ ŀ ǇŀƎŜΩǎ 

settings via Admin, Page 

Management. 

If the selected page has Child pages, you can use 

the Settings button drop-down to apply the 

ǇŀǊŜƴǘ ǇŀƎŜΩǎ 5ŜǎƛƎƴ ŀƴŘκƻǊ tŜǊƳƛǎǎƛƻƴǎ ǘƻ ŀƭƭ 

child pages. 
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CREATING/USING PAGE TEMPLATES 

You can use Settings->Export Template to create a new template for pages in your site. When creating a template, 

you can include content of the modules on the existing page in the template or use empty modules. 

 

After creating a template, you can create a new page based on the template by choosing Add->Import Template. 

DELETE PAGE 

/ƭƛŎƪ ǘƘŜ 5ŜƭŜǘŜ [ƛƴƪ ŦǊƻƳ tŀƎŜ CǳƴŎǘƛƻƴǎ ǘƻ ŘŜƭŜǘŜ ǘƘŜ ŎǳǊǊŜƴǘ ǇŀƎŜΦ 5ŜƭŜǘŜŘ ǇŀƎŜǎ Ǝƻ ƛƴǘƻ ȅƻǳǊ ǎƛǘŜΩǎ wŜŎȅŎƭŜ .ƛƴ 

until they are emptied. 

Use caution when deleting pages from the Admin section. If you delete your Recycle 

Bin page, you will be unable to access it to undelete it from the Recycle Bin. 

MAKING DROP-DOWN MENUS 

Remember, when you add a new page to your site, you also normally add a navigation menu item. If you Disable a 

page (in Page Settings), the page is no longer clickable.  You can add Child Pages to that item to create a 

drop-down menu. 
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PAGE MANAGEMENT 

¢ƘŜ !ŘƳƛƴҔtŀƎŜ aŀƴŀƎŜƳŜƴǘ ǳǘƛƭƛǘȅ ƭŜǘǎ ȅƻǳ ǉǳƛŎƪƭȅ ƘƛŘŜκǳƴƘƛŘŜ ǇŀƎŜǎ ŦǊƻƳ ȅƻǳǊ ǎƛǘŜΩǎ ƴŀǾƛƎŀǘƛƻƴΣ 

enable/disable pages from the navigation, define your home page, quickly access page settings and is the interface 

to change the order of pages in your navigation after you have created a page. 

Clicking on a page will display a subset of the page settings in the main window. You can modify these settings 

from this screen (make sure you click Update at the bottom of the settings when finished). 

Right-clicking on a page will display a shortcut menu of options. 

 

MOVING PAGES 

You reorder pages by dragging them to the desired location. You can drag a page directly onto an existing page to 

make the dragged page the bottom child of the page you drag onto. You can also simply drag a page between 

existing pages to set its location. 

Dragging between pages can be tricky. If you move to the left or right, you will 

promote/demote the page. It is often easier to drag onto existing pages. 

SETTING HOME PAGE 

If you do NOT specify a page as the home page of your site, the top page in your site will be the home page. You 

should ALWAYS define a specific home page using the Make Homepage shortcut. 



 9 

ADDING MODULES 

Before you can add content to a page, you must add modules to enter the content into.  You can add new, empty 

modules or create a link to an existing module. 

CORE MODULES 

The following Modules are part of the "core" of DNN (they're developed by the DNN team) and are available to all 

DNN sites running on the Archdiocesan DNN application.  These are the modules that are covered in this course. 

Module Description 

Announcements Used for multiple, date-stamped Announcements.  Individual announcements can have their 

own start and end date.  You can specify how many days an announcement will display before 

it disappears. 

Documents A library of downloadable files.  The downloads module can automatically display the file size 

of each file as well as how many times the file has been clicked. 

Events Used to render a calendar of events.  Each event must have a start and end time (there is no 

support for All-Day Events).  You can also allow registered users to sign up for events. 

HTML Used for permanent content that, once added, will rarely change. 

Links A list of links to other websites, pages within your site, or files available in your site. 

There is currently a glitch in our installation of DNN7 that can prevent you from 

editing anŘ ŎƻƴŦƛƎǳǊƛƴƎ ƳƻŘǳƭŜǎΦ LŦ ȅƻǳ ŦƛƴŘ ȅƻǳ ŀǊŜ ǳƴŀōƭŜ ǘƻ ŀŎŎŜǎǎ ŀ ƳƻŘǳƭŜΩǎ 

editing icons, add an Announcements module to that page (which you can hide from 

other users). This will take care of this glitch. 
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ADD NEW MODULE 

Before you can add content to a page, you must add modules to store that content. 

To add a blank module to a page: 

¶ Switch to Edit mode if necessary 

¶ Click New from the Add Module section 

¶ Choose the desired Module type from the list 

¶ Enter a Title (if desired) 

¶ Set the Visibility 

¶ Choose the Pane to add the module to 

¶ Choose where (within the pane) to Insert the module 

¶ Click the Container name to access a drop-down list of available containers 

¶ Click Add 

The available panes for the page are determined by the Skin that is 

applied to that page. 

REFERENCE/LINK AN EXISTING MODULES 

Instead of adding a blank module, you can use the content of modules 

within your site in multiple pages.  Instead of choosing Add, Choose Link.  

Select the Page the module is coming from and the specific Module. Other 

options are the same as adding a New Module. 

The content is shared in both modules. Some modules let you use different 

settings per copy of the module. 
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MOVING MODULES 

If you want to move a module to a different pane within the page (or above/below other content in the same 

pane), click the Move icon and choose the desired option. 

 

LŦ ǘƘŜ aƻǾŜ ƛŎƻƴ ƛǎƴΩǘ ŘƛǎǇƭŀȅŜŘΣ ƳŀƪŜ ǎǳǊŜ ȅƻǳ ŀǊŜ ƛƴ 9Řƛǘ or Layout mode. If you are 

unable to change the Mode of the page, then you do not have Page Edit permissions 

and CANNOT move modules. 
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LAYOUT MODE 

You may find it easier to switch to Layout Mode (upper-left corner) to get a better idea of the page layout when 

you Add or Move modules. Remember to switch back to Edit mode for adding/editing content. 

 

You may want to print out the Layout view to use as a reference. 
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MODULE SETTINGS 

²ƘŜƴ ȅƻǳ ŀŘŘ ŀ ƳƻŘǳƭŜ ǘƻ ŀ ǇŀƎŜΣ ȅƻǳΩƭƭ ǿŀƴǘ ǘƻ ŎƻƴŦƛƎǳǊŜ ǘƘŀǘ ƳƻŘǳƭŜΦ aƻŘǳƭŜǎ ǎƘŀǊŜ ŀ ŎƻƳƳƻƴ ƎǊƻǳǇ ƻŦ 

settings and have settings specific to that module.  Module-specific settings are covered later in this document. 

 

Module Name of the module being used. 

Module Title Title text for the module. 

Allow Indexing? Uncheck to request search engines ignore the content 
of this module. 

Display Module On All Pages? Indicates that you are displaying the module on ALL 
pages in your site. When you choose this option, you 
can choose to add this module to ALL pages or only new 
pages you create from that point on. To remove a 
module from all pages, uncheck this option then delete 
the module from the current page. 

Hide Admin Border wŜƳƻǾŜǎ ǘƘŜ ǊŜŘ ά±ƛǎƛōƭŜ ǘƻ !ŘƳƛƴƛǎǘǊŀǘƻǊǎ hƴƭȅέ 
border around the module. 

Header HTML and script to display ABOVE the module 

Footer HTML and script to display BELOW the module 

Start Date Date the module begins displaying. 

End Date Date the module STOPS displaying. 

Added to Pages Shows which pages the module is included in. 
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Alignment Alignment of content within the module. The container 

style applied around a container and/or styles applied 
in the pane the module is displayed within may prevent 
this option from taking effect. 

Color RGB value or named HTML color applied as a 
background color to the module. 

Border Thickness of a border around the module. 

Collapse/Expand Indicates the modules Max/Min starting point for 
containers which allow collapsing. None means the 
module is not collapsible. 

Display Container? Displays the container around the module. 
IŜŀŘŜǊǎκCƻƻǘŜǊǎ ŘƻƴΩǘ ŘƛǎǇƭŀȅ ƛŦ ǘƘŜ ŎƻƴǘŀƛƴŜǊ ƛǎ ƴƻǘ 
displayed. 

Allow Print? Displays a print-friendly icon if the container style 
supports it. 

Allow Syndicate? !ƭƭƻǿǎ ŀƴ w{{ ŦŜŜŘ ŦǊƻƳ ǘƘŜ ƳƻŘǳƭŜΩǎ ŎƻƴǘŜƴǘΦ ¢ƘŜ ŦŜŜŘ 
άǉǳŀƭƛǘȅέ ŘŜǇŜƴŘǎ ǘƘŜ ǘȅǇŜ ƻŦ ƳƻŘǳƭŜΦ ¢ƘŜ 
Announcements module generates a useful RSS feed. 

Module Container The container applied to the module. 

Cache Duration The duration of the module cache (amount of time the 
ƳƻŘǳƭŜΩǎ ŎƻƴǘŜƴǘ ƛǎ ŎƻƴǎƛŘŜǊŜŘ ŎǳǊǊŜƴǘύΦ hƴƭȅ ŀŘƧǳǎǘ ƛŦ 
causing problems (and set to 0 if necessary). 

Set As Default Settings? Uses the Basic Settings selected as the new default 
settings. 

Apply To All Modules? Applies the Basic Settings to ALL modules in your site. 

Move To Page Moves the module to the specified page. 
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SITE APPEARANCE 

The overall appearance of your site is controlled by skins, a site logo (if used) and the containers applied to 

modules 

SKINS 

You Ŏŀƴ ǎŜǘ ȅƻǳǊ ǎƛǘŜΩǎ ǎƪƛƴ Ǿƛŀ !ŘƳƛƴκ{ƛǘŜ {ŜǘǘƛƴƎǎΦ  ¢ƘŜ ŘŜŦŀǳƭǘ ǎƪƛƴ ƛǎ ŀǇǇƭƛŜŘ ǘƻ ŀƭƭ ǇŀƎŜǎ ƛƴ ȅƻǳǊ ǎƛǘŜ όōǳǘ Ŏŀƴ ōŜ 

set at the page level). 

 

From Site Settings, you can apply a Site Skin and Container as well as the Edit Skin and Container. When choosing 

the default container, you should choose a container from the same package as the skin. 
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BRANDING 

Branding of your site is normally handled by a site logo.  The skin applied to your site normally includes a place for 

a site logo to display. If your skin allows for the display of a site logo, you specify it via Admin, Site Settings.  Select 

an image that has already been uploaded to your site or click Upload file to select and upload a file into the current 

folder. 

 

The preview image of your site logo IS stretched (distorted). 

bƻǘ ŀƭƭ ǎƪƛƴǎ ŘƛǎǇƭŀȅ ŀ ǎƛǘŜ ƭƻƎƻΦ ¢ƘŜ !h/ ǎƪƛƴǎ ŘƻƴΩǘ ŘƛǎǇƭŀȅ ŀ ƭƻƎƻΦ LƴǎǘŜŀŘ ǘƘŜȅ ǳǎŜ 

the Site Title and Description as text in the banner. 

 

{ƪƛƴǎ ŎǊŜŀǘŜŘ ǿƛǘƘ !ǊǘƛǎǘŜŜǊ ƴƻǊƳŀƭƭȅ ƘŀǾŜ ǘƘŜ ōǊŀƴŘƛƴƎ άōŀƪŜŘ ƛƴΦέ 

LOGO DESIGN 

A site logo is typically a GIF, JPG or PNG image. Logos can be created in a variety of graphic design applications. In a 

pinch, you can create a site logo using PowerPoint. 

You can also look at contracting someone to design a banner for you. Banner design costs will typically run 

about $75. 
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SKIN DESIGN 

Learning to design a skin for DotNetNuke can be a challenge.  Many web designers have limited experience 

ŘŜǎƛƎƴƛƴƎ ǘŜƳǇƭŀǘŜǎ ŦƻǊ ŎƻƴǘŜƴǘ ƳŀƴŀƎŜƳŜƴǘ ǎȅǎǘŜƳǎ ŀƴŘ ŀǊŜ ƻŦǘŜƴ ƴƻǘ ǳǇ ǘƻ ǘƘŜ ǘŀǎƪΦ  Lƴ ƎŜƴŜǊŀƭΣ ƛǘΩǎ ƴƻǘ ǿƻǊǘƘ 

the effort to learn how to create a skin if you are only going to create a skin for one site. 

ARTISTEER 

Artisteer is a program you can use to create skins for DotNetNuke as well as other content management systems.  

With Artisteer, you can quickly create a skin for you DNN site with minimal effort (you can design a skin in about 

15-ƳƛƴǳǘŜǎύΦ ²ƘƛƭŜ !ǊǘƛǎǘŜŜǊ ƛǎƴΩǘ ŦǊŜŜ όǘƘŜ ǾŜǊǎƛƻƴ ǘƘŀǘ ŎǊŜŀǘŜǎ 5bb ǎƪƛƴǎ Ŏƻǎǘǎ ϷмплύΣ ǘƘŜ ǘƛƳŜ ŀƴŘ ŜŦŦƻǊǘ ǎŀǾŜŘ 

will be worth the cost.  Artisteer is available at www.artisteer.com. 

 

BINDTUNING.COM 

Bindtuning.com is a website that you can use to generate DNN skins. You choose the options you want to modify 

for their templates and then output to a DNN skin. 

http://www.artisteer.com/


 18 

PRE-DESIGNED SKINS 

For many sites, a pre-designed skin with a custom banner is appropriate. The DotNetNuke store 

(http://store.dotnetnuke.com) has an extensive library of skins available for purchase. 

INSTALLING SKINS 

You do not have the rights to install a skin in your site. It must be installed by the host user. If you purchase a skin, 

you will need to send the skin install file (ZIP) via e-mail and follow-up with a SEPARATE e-mail (since the Zip file 

will be trapped in our SPAM filter). 

If you design a skin using Artisteer, you can e-mail the ARTX file instead. 

http://store.dotnetnuke.com/
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SECURITY 

With a DotNetNuke website, you can share the responsibility of maintaining content within the site. Each person 

can have their own login which can be added to different security roles to control what sections that user can view 

and edit. In addition, you can let visitors register as members on your site and allow them to view content that 

ǳƴǊŜƎƛǎǘŜǊŜŘ ǾƛǎƛǘƻǊǎ ŎŀƴΩǘ ŀŎŎŜǎǎΦ 

USER REGISTRATION 

The User Registration method is configured from Admin/Site Settings. You should only let visitors register on your 

site if they gain some kind of benefit from registering. 

 

None Administrators need to create each user account on 
your site. 

Private Anyone can request access. An Administrator must 
APPROVE the access. 

Public Anyone can automatically become a Registered User. 

Verified Anyone can become a Registered User if they provide a 
valid e-mail address and complete the process from 
their e-mail notification. 

LŦ ȅƻǳǊ {ƪƛƴ ŘƛǎǇƭŀȅǎ ŀ άwŜƎƛǎǘŜǊέ ƭƛƴƪΣ ƛǘ ǿƛƭƭ ōŜ ƘƛŘŘŜƴ ǿƘŜƴ ǘƘŜ ¦ǎŜǊ wŜƎƛǎǘǊŀǘƛƻƴ 

ƳƻŘŜ ƛǎ ǎŜǘ ǘƻ άbƻƴŜΦέ 

 

²ƘŜƴ ǳǎƛƴƎ tǳōƭƛŎ ƻǊ ±ŜǊƛŦƛŜŘ ǊŜƎƛǎǘǊŀǘƛƻƴΣ ȅƻǳ ǿƛƭƭ ŀƭǎƻ ǿŀƴǘ ǘƻ ŎƘŜŎƪ ά¦ǎŜ /!t¢/I! 

CƻǊ wŜƎƛǎǘǊŀǘƛƻƴέ ǘƻ ǘǊȅ ŀƴŘ ǇǊŜǾŜƴǘ άōƻǘǎέ ŦǊƻƳ ǊŜƎƛǎǘŜǊƛƴƎ ƻƴ ȅƻǳǊ ǎƛǘŜΦ 
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USERS 

The Users section lets you create, edit and delete user accounts within your site. 

This option is available under Admin/User Accounts. 

The main page for User Accounts displays a list of accounts within your site. When you have a large number of 

accounts, these will be separated in individual pages. You can use the search box or alphabet navigation buttons to 

locate the desired user. 

 

ADDING A USER 

To add an account, click Add New User and fill out the Add New User form. 

 

Usernames must be unique across ALL of our DNN sites. If a user has an account on a 

different DNN site, they can only use the same User Name IF the password is also 

identical. 

¸ƻǳ Ŏŀƴ ǳǎŜ ŀ ǇŜǊǎƻƴΩǎ Ŝ-mail address as their User Name. However, a User Name 

can NOT be changed after it has been set. 
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EDITING A USER 

 

You can modify a user by clicking the edit icƻƴ όǇŜƴŎƛƭύ ƛƴ ǘƘŀǘ ǳǎŜǊΩǎ ǊƻǿΦ 

 

UnAuthorize User prevents that user from logging into your site. 
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¸ƻǳ Ŏŀƴ ŀŘŘκǊŜƳƻǾŜ ŀ ǳǎŜǊ ŦǊƻƳ ǎŜŎǳǊƛǘȅ ǊƻƭŜǎ Ǿƛŀ άaŀƴŀƎŜ wƻƭŜǎ ŦƻǊ ǘƘƛǎ ¦ǎŜǊΦέ 
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DELETING A USER 

5ŜƭŜǘŜ ŀ ǳǎŜǊ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ ŘŜƭŜǘŜ ƛŎƻƴ όǘǊŀǎƘ Ŏŀƴύ ƛƴ ǘƘŀǘ ǳǎŜǊΩǎ ǊƻǿΦ 

 

²ƘŜƴ ȅƻǳ ŘŜƭŜǘŜ ŀ ǳǎŜǊΣ ƛǘ ƛǎ ŀ άǎƻŦǘέ ŘŜƭŜǘŜ όǘƘŜ ŀŎŎƻǳƴǘ ƛǎ ǎǘƛƭƭ ǘƘŜǊŜύΦ  ¸ƻǳ Ŏŀƴ ¦ƴŘƻ ŀ ŘŜƭŜǘƛƻƴ ƻǊ ǇŜǊƳŀƴŜƴǘƭȅ 

delete the user account. 

 



 25 

SECURITY ROLES 

The Security Roles page lets you manage security roles within your portal.  Depending on the number of people 

who manage content within your site, you may need to create several security roles (and grant permissions to 

those roles). 

This option is available under Admin/Security Roles. 

 

To create a security role, click Add New Role, enter a Role Name and click Update. 

 

Role Name Name of the security role. 

Description Description of the role. 

Public Role Indicates that registered users on your site can 
add/remove themselves from the role at will. 

Auto Assignment Automatically adds newly registered users to the role. 

Assign to Existing Users When Auto Assignment is selected, this will add all 
existing users to the security role. 

Do NOT activate Public Role or Auto Assignment for roles that will be able to EDIT 

content on your site. 
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/ƭƛŎƪƛƴƎ άaŀƴŀƎŜ ¦ǎŜǊǎ ƛƴ ǘƘƛǎ wƻƭŜέ ƭŜǘǎ ȅƻǳ ŀŘŘ ǳǎŜǊǎ ǘƻ ƻǊ ǊŜƳƻǾŜ ǳǎŜǊǎ ŦǊƻƳ ŀ ǎŜŎǳǊƛǘȅ ǊƻƭŜΦ  ¢ƻ ŀŘŘ ŀ ǳǎŜǊ ǘƻ ŀ 

role, select them from the list and click Add User to Role.  Click the delete icon (trash can) to the left of a user 

currently in a role to remove them from a role. 

 

Once you create a Security Role, you can grant permissions to that role. You can 

assign permissions to three objects: Pages, Modules and Folders. 
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PAGE SECURITY 

Choose Settings from Page Functions while on a page and choose the Permissions tab. 

To modify the permissions, set the View Page and Edit Page options for the security roles as desired and click 

Update Page. 

To assign permissions to a security role not included in the list, Select [the] Role from the drop-down and Add it to 

the grid. If you want to remove a role from the permissions (and remove the permissions), click the Delete (trash) 

icon in the Actions column. 

 

Empty boxes are unspecified. A checkmark ALLOWS that access (view or edit) UNLESS the user is also in a role with 

a No Entry (DENY) setting. Administrators can ALWAYS View and Edit a page. 

Granting roles Edit Page permission gives those users FULL CONTROL over that page. The user can add and delete 

modules from the page, move things around, change security on the page and create Child Pages. This can result in 

lots of inconsistency across your site. 

Typically, Page Permissions are only used to restrict which groups can VIEW a page. 

 

You should NEVER grant permission to a specific Username. Doing so makes it next to 

ƛƳǇƻǎǎƛōƭŜ ǘƻ ƳƛƳƛŎ ŀƴƻǘƘŜǊ ǳǎŜǊΩǎ ǇŜǊƳƛǎǎƛƻƴǎΦ 
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MODULE SECURITY 

LǘΩǎ ŦŀƛǊƭȅ ŎƻƳƳƻƴ ǘƻ ƎǊŀƴǘ 9Řƛǘ ǇŜǊƳƛǎǎƛƻƴ ŦƻǊ ƛƴŘƛǾƛŘǳŀƭ ƳƻŘǳƭŜǎ ǿƛǘƘƛƴ ȅƻǳǊ ǎƛǘŜΦ Lƴ ǘƘƛǎ ǿŀȅΣ ȅƻǳ ƎǊŀƴǘ ǳǎŜǊǎ 

permission to maintain CONTENT within a page, without risking other 

changes to that page. 

¢ƻ ŀŎŎŜǎǎ ŀ ƳƻŘǳƭŜΩǎ ǇŜǊƳƛǎǎƛƻƴǎΥ 

Switch to Edit Page mode (if necessary) 
Click the Settings (gear) icon for the module 
Choose Settings 
Select the Permissions tab 
Add the Role to the list (if needed) 
Change the permissions as desired 
Click update 

LŦ ȅƻǳ ǿŀƴǘ ǘƻ ŎƘŀƴƎŜ ǘƘŜ ±ƛŜǿ aƻŘǳƭŜ ǇŜǊƳƛǎǎƛƻƴǎΣ ȅƻǳΩƭƭ ƴŜŜŘ ǘƻ ǳƴŎƘŜŎƪ LƴƘŜǊƛǘ 

View permissions from Page to set the View options. 

 

Most modules simply use View Module and Edit Module permissions. 

 

Some modules (like the Events module), have more granular permissions. 
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FOLDER SECURITY 

If you want users (such as content editors) to be able to upload files and images to your site, you will need to grant 

them permission at the Folder level. 

To grant permission to a folder: 

Choose Admin/File Management 
Right-click the folder and choose View Folder Properties 
Select the Permissions tab 
Set the desired permissions 
Click Save 

 

Browse Files in Folder Users can select files in that folder to include in content 
they can create in your site 

Open Files in Folder Users can download files in the folder while in your 
DNN site 

Write to Folder Users can UPLOAD files to that folder 

If the folder is a Standard folder, users can still access the files if they have the full 

address that points to that file. To fully restrict access to a file, the folder must be 

created as a Secure folder. 


















































































